Dear [Name],
I would like to attend ASPEN University regional training on [date] in [location]. I have reviewed the course description and feel the return on the investment would be a major benefit, as the course aligns directly with the priorities of our department. 

ASPEN University is a great value. During the course, I will get:
· Actionable instruction in [topic(s)] from ASPEN trainers.
· ASPEN Tips & Tricks that will help me do daily tasks faster.
· Industry best practices based on feedback from thousands of ASPEN users.
· An opportunity for Q&A with ASPEN expert trainers, addressing our specific issues. 
· One on one, hands-on training -- something I can’t get from watching online videos.
· A chance to interact with other attendees and learn how they use ASPEN to help their business.
When I return to the office, I will be able to:
· Finish daily tasks faster.
· Pass on what I learned to others in my department.
· Serve as a “subject matter expert” within my department and to the company as a whole.
· Take on additional responsibilities related to ASPEN.
· Increase my department’s efficiency and accuracy by using more of ASPEN’s functionality.
The attached PDF includes an outline of the material covered and the cost per person/day. If I register by [Early Bird Registration Date] we’ll save 20% off registration, and if we send 3 or more people we'll get a 10% discount on top of the Early Bird pricing.
Please accept this proposal to attend. I am confident we will see a significant return for a small investment.

Thank you for your consideration.
[Your name and signature]
